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Introduction
TheShipExec Validation List User Guide is intended for system, enterprise, and company admin-
istrators. Youmust have a role other than user to access the site. This guide describes a basic Val-
idation List configuration. If you need in-depth configuration, refer to your ShipExecManagement
Studio User Guide.

Logging on to Management Studio
1. Click the ShipExecManagement Studio URL link sent to you by your company administrator.

TheManagement Studio Login page displays.

2. Type your email ID in theEmail ID box.

3. ClickNext.

4. Type your password in thePassword box.
5. ClickLog In.
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Adding Validation List Field Options
This topic describes how to add validation list field options to a company or a site. Field options
allow you to set properties on shipping fields within theShipExec Thin Client.

1. On the ShipExecManagement Studio home page, clickCompanies.
2. From the Companies page, do one of the following:

l To add validation list field options at the company level, click the icon for the company for
which you want to add field options.

l To add validation list field options at the site level, click the icon for the company, then
click theSites tab, and then click the icon for the site for which you want to add field
options.

3. Click theProfiles tab. The Profiles page displays.

4. Click the icon for the profile to which you want to add field options.

5. Click the Field Options tab. The Field Options page displays. (Note: This illustration uses the
Package Properties ).
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6. ClickPackage Properties to expand the list.
7. In thePackage Properties panel, click any availableMiscReference package you want to

configure. (Note: This illustration usesMiscReference11 as an example.)
8. In theCaption box, type the new property name label.

9. In theDefault Value box, type the field option default value.
10. In the Tooltip box, type the tip you want to display when someone hovers over the field.
11. From theValidation Type drop-down list, select the validation type you want:

l ValidationList - Provides an option for users to type their own validation list.
l ValidationListDropDown - Provides users with a drop-down of different options.

11. Select the appropriateCarry Forward check box:
l On new shipment - Management Studio will use whatever default value you have at ship
time.

l On new package - Management Studio will use whatever value you have on the package
you are working with.

12. Select the appropriate option button (Required, Disabled, Hidden). If you want the field option
to bemandatory in the Thin Client, be sure to select theRequired option.

13. Do one of the following:

l Enter a value in theEnter Validation box and click theAdd button tomanually create a
Validation List.

l Click the Import button to import a Validation List.
n ClickChoose File to navigate to your file location and clickOpen.
n ClickOK on the File Upload Statusmessage box, then clickSave.
n ClickYes to confirm importing the Validation List.
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14. ClickAdd to Profile. The "Successfully added to profile" message displays at the bottom of
the page.

15. ClickSave.Management Studio adds a icon next to the field option. The field option you
have added will now show up in the Data ConfigurationMapping when you try to schedule an
update of this Validation List.
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Modifying Validation List Field Options
This topic describes how modify Validation List field options for a company or a site.

1. On the ShipExecManagement Studio home page, clickCompanies.
2. From the Companies page, do one of the following:

l Tomodify Validation List field options at the company level, click the icon for the com-
pany for which you want to modify Validation List field options.

l Tomodify Validation List field options at the site level, click the icon for the company,
then click theSites tab, and then click the icon for the site for which you want to modify
Validation List field options.

3. Click theProfiles tab. The Profiles page displays.

4. Click the icon for the profile for which you want to modify Validation List field options. The
Field Options page displays. (Note: This illustration uses the Package Properties as an
example).

5. In thePackage Properties panel, click the package you want to modify. (Note: This illus-
tration usesMiscReference as an example.)
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6. Modify the Validation List field options, then clickUpdate
7. ClickSave.
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Removing Validation List Field Options
This topic describes how to remove Validation List field options from a company or a site.

1. On the ShipExecManagement Studio home page, clickCompanies.
2. From the Companies page, do one of the following:

l To remove Validation List field options at the company level, click the icon for the com-
pany for which you want to remove Validation List field options.

l To remove Validation List field options at the site level, click the icon for the company,
then click theSites tab, and then click the icon for the site for which you want to remove
Validation List field options.

3. Click theProfiles tab. The Profiles page displays.

4. Click the icon for the profile for which you want to remove Validation List field options. The
Field Options page displays. (Note: This illustration uses the Package Properties as an
example.)

5. In thePackage Properties panel, click the icon next to the package whose Validation List
field options you want to remove. (Note: This illustration usesMiscReference as an example.)

6. ClickOK to confirm.
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7. ClickUpdate.
8. ClickSave.



9
© 2020 United Parcel Service of America, Inc. UPS, the UPS brand mark, and the color Brown are registered trade-
marks of United Parcel Service, Inc. All Rights Reserved.

Adding Data Source Configuration
This topic describes how to add data source configuration to a company. Data source configuration
lets you set up a location to export or import ShipExec data.

1. On the ShipExecManagement Studio home page, clickCompanies.
2. From the Companies page, do one of the following:

l To add data source configuration at the company level, click the icon for the company for
which you want to add data source configuration.

l To add data source configuration at the site level, click the icon for the company, then
click theSites tab, and then click the icon for the site for which you want to add data
source configuration.

3. Click theData Management tab and selectData Source Configuration. The Add Source
Configuration page displays.

4. ClickAdd Source Configuration.The Add/Update Data Source Configuration dialog box
displays.
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5. Type the source configuration name in theName box.
6. Select your source type from theSource Type drop-down list.
7. Type the host name in theHost box.
8. Type the user name in theUser Name box.
9. Type the password in thePassword box.
10. ClickSave. The Data Source Configuration page displays.
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Modifying Data Source Configuration
This topic describes how tomodify data source configuration.

1. On the ShipExecManagement Studio home page, clickCompanies.
2. From the Companies page, do one of the following:

l Tomodify data source configuration at the company level, click the icon for the company
for which you want to modify data source configuration.

l Tomodify data source configuration at the site level, click the icon for the company, then
click theSites tab, and then click the icon for the site for which you want to modify data
source configuration.

3. Click theData Management tab and selectData Source Configuration. The Data Source
Configuration page displays.

4. Click the icon for the data source configuration you want to modify. The Add/Update
Source Configuration dialog box displays.

5. Modify the data source configuration as needed, then clickSave.
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Removing Data Source Configuration
This topic describes how to remove data source configuration.

1. On the ShipExecManagement Studio home page, clickCompanies.
2. From the Companies page, do one of the following:

l To remove data source configuration at the company level, click the icon for the com-
pany for which you want to remove data source configuration.

l To remove data source configuration at the site level, click the icon for the company,
then click theSites tab, and then click the icon for the site for which you want to remove
data source configuration.

3. Click theData Management tab and selectData Source Configuration. The Data Source
Configuration page displays.

4. Click the icon for the data source configuration you want to remove.

5. ClickOK to confirm.
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Adding Data Configuration Mapping
This topic describes how to add data configurationmapping to a company. Data configurationmap-
ping lets you set the action to be performed for a scheduled event.

1. On the ShipExecManagement Studio home page, clickCompanies.
2. From the Companies page, do one of the following:

l To add data configurationmapping at the company level, click the icon for the company
for which you want to add data configurationmapping.

l To add data configurationmapping at the site level, click the icon for the company, then
click theSites tab, and then click the icon for the site for which you want to add data con-
figurationmapping.

3. Click theData Management tab and selectData Configuration Mapping. The Add Data
ConfigurationMapping page displays.

4. ClickAdd Data Configuration Mapping.The Add/Update Data ConfigurationMapping dia-
log box displays.
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5. Type the data configurationmapping name in theName box.
6. Select your operation type from theOperation Type drop-down list.
7. From the Data SourceConfigurations drop-down list, select the external data location

where you are either importing or exporting the data.

8. From theOperation Data Type drop-down list, select the data type that you want to import or
export.Note: You can use a text file to import a single Validation List. Use a CSV if you want
to import multiple Validation Lists for multiple fields at the same time.

9. Type the data file name in theData Filename box.
10. Do one of the following:

l If you select theReplace check box, ShipExecwill replace the existing Validation List with
a new Validation List.

l If you leave theReplace check box unselected, ShipExecwill leave the existing Validation
List intact and will only add the validations that do not exist in the import file.

11. ClickSave. The Data ConfigurationMapping page displays.
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Modifying Data Configuration Mapping
This topic describes how tomodify data configurationmapping.

1. On the ShipExecManagement Studio home page, clickCompanies.
2. From the Companies page, do one of the following:

l Tomodify data configurationmapping at the company level, click the icon for the com-
pany for which you want to modify data configurationmapping.

l Tomodify data configurationmapping at the site level, click the icon for the company,
then click theSites tab, and then click the icon for the site for which you want to modify
data configurationmapping.

3. Click theData Management tab and selectData Configuration Mapping. The Data Con-
figurationMapping page displays.

4. Click the icon for the data configurationmapping you want to modify. The Add/Update Data
ConfigurationMapping dialog box displays.

5. Modify the data configurationmapping as needed, then clickSave.
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Removing Data Configuration Mapping
This topic describes how to remove data configurationmapping.

1. On the ShipExecManagement Studio home page, clickCompanies.
2. From the Companies page, do one of the following:

l To remove data configurationmapping at the company level, click the icon for the com-
pany for which you want to remove data configurationmapping.

l To remove data configurationmapping at the site level, click the icon for the company,
then click theSites tab, and then click the icon for the site for which you want to remove
data configurationmapping.

3. Click theData Management tab and selectData Configuration Mapping. The Data Con-
figurationMapping page displays.

4. Click the icon for the data configurationmapping you want to remove.

5. ClickOK to confirm.
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Adding Mapping Schedule
This topic describes how to add amapping schedule to a company. A mapping schedule lets you
set when you want the data import or export to happen.

1. On the ShipExecManagement Studio home page, clickCompanies.
2. From the Companies page, do one of the following:

l To add amapping schedule at the company level, click the icon for the company for
which you want to add amapping schedule.

l To add amapping schedule at the site level, click the icon for the company, then click the
Sites tab, and then click the icon for the site for which you want to add amapping sched-
ule.

3. Click theData Management tab and selectMapping Schedule. The Add Schedule page dis-
plays.

4. ClickAdd Schedule.The Add/Update Schedule dialog box displays.
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5. Type the schedule name in theName box.
6. From theData Configuration Mapping drop-down list, select the data configurationmap-

ping you want.

7. Enter themapping schedule starting time in theStart Time boxes.
8. Select the appropriate time zone from the Time Zone drop-down list.
9. Use theRepeat Type option buttons and check boxes to select themapping schedule fre-

quency.

10. Enter the timeout minutes in the Time Out box.
11. Do one of the following:

l Select theEnable check box if you want to enable themapping schedule.
l Do not select theEnable check box if you do not want themapping schedule to run.

12. ClickSave. TheMapping Schedule page displays.
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Modifying Mapping Schedule
This topic describes how tomodify amapping schedule.

1. On the ShipExecManagement Studio home page, clickCompanies.
2. From the Companies page, do one of the following:

l Tomodify amapping schedule at the company level, click the icon for the company for
which you want to modify amapping schedule.

l Tomodify amapping schedule at the site level, click the icon for the company, then click
theSites tab, and then click the icon for the site for which you want to modify amapping
schedule.

3. Click theData Management tab and selectMapping Schedule. TheMapping Schedule
page displays.

4. Click the icon for themapping schedule you want to modify. The Add/UpdateMapping
Schedule dialog box displays.
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5. Modify themapping schedule as needed, then clickSave.
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Removing Mapping Schedule
This topic describes how to remove amapping schedule.

1. On the ShipExecManagement Studio home page, clickCompanies.
2. From the Companies page, do one of the following:

l To remove amapping schedule at the company level, click the icon for the company for
which you want to remove amapping schedule.

l To remove amapping schedule at the site level, click the icon for the company, then click
theSites tab, and then click the icon for the site for which you want to remove amap-
ping schedule.

3. Click theData Management tab and select Mapping Schedule. TheMapping Schedule
page displays.

4. Click the icon for themapping schedule you want to remove.

5. ClickOK to confirm.
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